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Please fill out the following form when sending courses to the Curriculum Committee for consideration:

PART 1: 

Course number:  J 380                        
Course Title:  Internship in Criminal Justice
Credit hours:  1-6                                            Division offering:  Behavioral and Social Sciences
Faculty member submitting this proposal:   Dr. Robert J. Ramsey
PART 2:


Have you contacted all campuses in the IU system who are currently teaching this course and examined their methods of teaching this course? (you should consult the office of the Vice Chancellor of Academic Affairs for help in contacting campuses and procuring sample syllabi)

             Yes
Below, please list all those campuses which teach the course in question:


Bloomington

IUPUI


South Bend


Ft. Wayne


Kokomo


Northwest
PART 3: 

Please provide the following elements to the model framework as required by the University Faculty Council (you may attach additional pages): 

1) Describe the course content and your rationale for bringing it forward:


See attached 14 page document describing course content and rationale.
2) Describe the course’s placement in the program, including its intended audience and any 
    prerequisites.

    Intended audience is students admitted to the Bachelor of Science in Behavioral Sciences 
    program with a declared major in BSS.  Students must be junior level standing or above, 
    completed 9 hours of Criminal Justice courses, and have a Grade Point Average of 2.5 or 
    higher. 
3) List the anticipated student learning objectives and outcomes.


Students will:



a.  Actualize what they have learned in the classroom.

.  

b.  Get real-world experience in the criminal justice system.
                        c.  Network, make contacts, assist them in entering the job market.
                        d.  Be provided with relevant experience for resume
                        e.  Be exposed to practicing professionals.

4) Discuss any special features of the course  (eg. a service learning component)

5) Attach a proposed syllabus for the course as it would be taught on the IU East campus.
       Attached
PART 4:


Representatives of your Division need to examine the sample syllabi and other materials from these campuses and determine whether your approach will be comparable.  Please describe below your Division’s final determination on this point and provide the chair’s signature.

I approve the above-mentioned course as following the model framework given by other campuses in the IU system.

  Division Chair: Edward E. Brown


      Date: November 6, 2003
Criminal Justice J380

Internship in Criminal Justice

(Overview)
Internship in Criminal Justice J380 at Indiana University East (I.U. East) can be taken for one to six credit hours with the consent of a Criminal Justice Faculty Member.  This course is designed to assist students in integrating what they have learned in the classroom with an experience in an applied setting where Criminal Justice principles are utilized.  The following requirements apply:

1.    Students must be admitted to the Bachelor of Science in Behavioral Sciences program with  
       a declared major in BSS.  See any faculty member to obtain the requirements for application 
       to the degree program.

2.    Students must be of Junior level standing or above.  Junior level standing requires                              
       a minimum of 56 completed credit hours.  Hours in progress will not count toward                            
       the total of 56 needed for Junior standing.

3.    Students must have completed a minimum of 9 hours in Criminal Justice courses.

4.  Students must have a Grade Point Average (GPA) of 2.5 or higher.   

5.  Students are required to complete 45 hours of internship experience for each credit                  
     hour earned.

6.   Students are required to keep a ‘journal’ or personal log of their internship experience.  

7.   Students are required to attend a monthly meeting with their faculty supervisor to discuss  
      progress, difficulties, and clarification of assignments.
8.   Students are required to write a 10-12 page paper discussing what they have learned in               
      their Internship Experience. 

9.    Due to the varied nature of the Internship Experience positions, certain programs                    
       may create a need for additional requirements.  See the Faculty member if you have 
       questions regarding requirements for a particular Internship Experience.
Criminal Justice J380 - Internship Experience

Classroom courses offered by the Criminal Justice Department/SPEA at I.U. East permit students to gain a firm understanding of the principles and procedures used in the practice of Criminal Justice as a science.  In the classroom students also gain some understanding as to how to apply that science toward the resolution of real-life problems.  Criminal Justice, however, in addition to being a classroom experience is also a "hands on" science.  The Criminal Justice faculty members at I.U. East believe that, in order to truly understand the principles discussed in the various courses, an ‘applied’ experience is valuable to enhance a student’s understanding of the field.  To this end, the Criminal Justice Faculty at I.U. East encourages students to engage in an Internship Experience within an agency or organization where the principles of Criminal Justice are being utilized.

By participating in an Internship Experience student’s may expect to gain: (a)  a basic understanding of  the daily workings of the agency or organization to which they are volunteering, (b) individual skills involving communication, time management,                                                      professional etiquette, & resource management, and (c) an understanding of how the                             work in that agency or organization applies to Criminal Justice discipline as a whole.

1.
What is the Internship Experience?  

For the purposes of the Criminal Justice Department at Indiana University East, “Internship Experience" is defined in the following way:  "hands on experience in a professional environment that engages in work related to the field of Criminal Justice as a discipline.  In return for his/her satisfactory completion of assigned work in that environment, the student will receive an agreed upon number of University credits".   This fairly flexible and broad definition allows the student maximum freedom to create an Internship Experience that is best suited to that student’s needs.  Students are encouraged to work closely with the Criminal Justice faculty to find an Internship Experience which matches their interests and career/educational objectives.

2.
How many credits can be earned? 

             A student can earn between 1 and 6 credit hours.  Decisions concerning the exact 
             number of credit hours a particular intern may take will be based on the flexibility of  
             the student's schedule, student needs, and the needs of a hosting agency/organizational.

3.
Will students be paid?  

A student-intern will not normally receive monetary compensation for their services.  Student-interns are “compensated” with the hands-on experience they receive from the hosting agency or organization.  Students also earn between 1 and 6 elective credit hours toward their graduation requirements.

4. 
What other benefits might result from an Internship Experience?  

            Students who wish to work within the Criminal Justice field should consider an 
            Internship Experience as an essential experience.  Likewise, students considering a 
            graduate education should also give considerable thought to the benefits of an Internship 
            Experience on their transcript.  Engaging in an Internship Experience confirms to 
            graduate schools and potential employers that you are involved and committed to your 
            major.  It also demonstrates that you are enhancing your education by engaging in work 
            that directly touches the lives of individuals that use, need, and rely upon the principles 
            of Criminal Justice.  Furthermore, it demonstrates a realization that Criminal Justice is a 
            hands-on discipline that can only be partially understood through lectures and textbooks.

5.
What kinds of duties will a student-intern be expected to perform?   

Internship Experiences are designed to suit a student’s particular needs as well as needs 
      
of the pertinent organization.  Duties, therefore, will necessarily be specific to the 
            educational needs of the participating student and to the organizational needs of the host 
            agency.  The basic role of the student-intern within the organization is to serve a 
            “helping" function, and to gain an understanding concerning the everyday work of a 
            particular agency/organization.  During an initial entrance meeting between the 
            volunteering student, the faculty supervisor, and the on-site supervisor, specific duties 
            will be agreed upon and be put into writing.  (Note: If, at any time, a student feels that 
            he/she is being asked to do anything which violates that agreement he/she has the right - 
            if not the obligation - to discuss this with the on-site supervisor and the faculty 
            supervisor.)  
6.
How will a grade be determined for the course?  

            The course is graded Satisfactory/Fail (S/F) as outlined in the I.U. East Catalog.  Since 
            this course does not fulfill Criminal Justice Concentration Requirements, it is considered 
            an ‘elective’ course.  (Note: Students are reminded that they can only take a total of 
            only two elective courses under the pass fail option.)  Grades will be determined  
            according to the following factors:


a.   Students will engage in 45 hours of work on site per semester credit hour enrolled                       
                  (or approximately 3.25 hours of work per week for every credit hour).  

b.  Each student is expected to keep a ‘journal’ or personal log of their work 
                 experience.  This journal must be updated for each day that the student works              
                 in the organization.  In the journal students are expected to note such things                  
                 as (but are not limited to):
· A summary statement describing the duties carried out for that day.
· A listing of other professional duties (meetings, etc.).
· An assessment of how the activities of the day apply to previous coursework.  (Did any theories or methods discussed in classes seem relevant to the work?)
· Personal reactions to the events of the day.  (How did you feel about the day, the events that occurred, the tasks you carried out?)
· An inclusion of how other tasks assigned by the faculty supervisor relate to the tasks of the organization.

(Note: It is very important that students understand that the business conducted within the organization is strictly confidential.  For this reason, all Internship Experience students will be required to read and sign a "confidentiality" form.  The form is designed to show that the student understands that client names and addresses will not be included in the journal or given to any person besides the supervisor with whom the student is working.  Information shall only be communicated as is deemed necessary in the normal functioning of the organization.  It is also to be understood that the journal will be used for no other purpose than to aid the student in the preparation of the course paper and to aid the faculty supervisor in the assignment of a course grade.)

     c.   Students will schedule and attend at least one monthly meeting with the faculty 
          supervisor.  During these meetings progress on the journal and paper will be discussed, 
          readings may be assigned, and the faculty supervisor will work to mentor the student in 
          applying the experience to their coursework.  Future meetings might be scheduled to 
          clarify assignments and/or discuss any difficulties or problems.  Students will be asked to 
          submit their journals to the faculty supervisor prior to all scheduled meetings so that the 
          supervisor can give updated feedback on the progress of the journal.  The faculty 
          supervisor will then use the completed journal as part of the basis for the final grade.
          (Note:  Work time is to be spent in the conducting of duties as assigned by the site  
          supervisor in consultation with the faculty supervisor.  Time spent updating the journal, 
          reading assignments, and/or writing the course paper should be done during non-work 
          hours.  Since the Internship Experience has no formal classroom hours, it is expected that 
          students will spend that out of class time which other classes would demand for reading 
          texts and preparing for exams, to keep their journals up to date, reading materials assigned 
          by the site supervisor and/or faculty supervisor and writing the course paper.
  d.   Students will write a 10 to 12 page paper which: (a) summarizes what they have learned in 
        their Internship Experience, and (b) discusses how that experience has related to what they 
        have previously learned in the classroom.  Students will be expected to re-read their 
        journal toward the end of the course and assess how their feelings, attitudes, thoughts, 
        and expectations may have changed as a function of the Internship Experience.  Students 
        should also include in the paper a description of what they feel they gained from the 
        Internship Experience, their contributions to the organization, and other pieces of 
        information that the student feels would be relevant in describing their total Internship 
        Experience.

  e.   Students will participate in an exit meeting with the faculty advisor and the on-site 
       supervisor.  During this meeting, the student's duties, progress and performance will be 
       discussed.  Students will be encouraged to contribute to the discussion concerning the 
       overall experience, their own views of their performance, and any comments or suggestions 
       they might have for improving the Internship Experience Course.
  7.
Dismissal from the Internship Experience.   
            A student may be dismissed and withdrawn from an Internship Experience for any one 
            or more of the following reasons:

·  A failure to carry out reasonable and appropriate duties as agreed upon during the entrance meeting.
· Misconduct or any behavior deemed inappropriate to the organization or that interferes with the normal functions the agency is designed to serve.
· Violation of any regulations established by the organization, or any local, state, or federal statutes.
· Any breech of the confidentiality of workers and/or clients of the organization or any breech of the confidentiality statement.
Students should be aware that dismissal from a particular Internship Experience does             not, necessarily mean, they will automatically be withdrawn from the course as well.                                                    It is understood that certain extenuating circumstances may lead a student to not be able to continue their duties in an organization, but that those same circumstances do not 
necessarily, mean they should be dismissed from the course as well.  If a student is 
dismissed from an organization, dismissal from the course will be decided on a case by 
case basis.  If it is decided that the student will not be dismissed from the course, the 
faculty supervisor will work with the student to find alternative placement.  

8.
Roles of Participants

            Each participant in the Internship Experience (Student, Faculty, Supervisor) have unique 
            roles and responsibilities:

a. Role of the Internship Student.  
Students enrolled in the Internship Experience course will be expected to do the following:
· Work with the on-site supervisor and the faculty supervisor to create a set of assigned duties and expectations for the work experience.

· Professionally carry out and adhere to the duties as agreed upon during the entrance meeting.
· Keep a daily journal which includes the information concerning their daily activities as well as further details as assigned by the faculty supervisor.
· Set up at least 1 meeting per month with the faculty supervisor to give a progress update, receive new assignments and advice, and to further refine the journal and make progress toward the completion of the paper and the course.
· Write a 10-12 paper which describes their internship experience in relation to their classroom experience.

· Respect the professional and confidential nature of the organization in which the Internship Experience is being carried out.
· Read and sign a "confidentiality" statement.
· Report any problems, complaints or suggestions to the faculty supervisor.
b. Role of the Faculty-Supervisor  

The role of the faculty supervisor is to do the following:

· Assist the student in locating an Internship Experience that is suitable to the student's individual needs.
· Provide a link between the needs and goals of the Internship Experience course and the needs of the agency, organization, or business being served.
· Work with the student and the organization supervisor to negotiate a contract                    of duties and responsibilities.
· Consult with students (during at least 1 meeting per month that is scheduled by the student) to maintain continual, positive progress toward the completion of the Internship Experience, the journal, and the course paper.

· Work with the student in writing a journal.
· Help the student locate other resources and reading materials that will assist 
them in maximizing their understanding of how their Internship Experience 
relates to Criminal Justice as a discipline.  
· Evaluate student journals, papers, and performance in order to assign a grade for the course.
· Help the student to make and draw upon the connections between the work the are doing, the assignments and other readings the faculty supervisor is assigning and the content of the coursework they have done within the major.
     c.    Role of the On-site Supervisor.  
            It is the task of the on-site supervisor to carry out the following duties:
· Decide upon (in conjunction with the faculty supervisor and the student during the initial entrance meeting) and assign daily duties for the volunteer student.
· Help the student to learn about the purposes, goals, and tasks of the             organization and a basic understanding as to how those goals are achieved.
· Directly supervise the student as he/she carries out assigned duties.
· Report any concerns, problems, compliments, progress, suggestions, to the             faculty supervisor.
· Meet with the student and faculty supervisor during entrance and exit meetings to discuss the Internship Experience, the student, and the course.

