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Division of Natural Science and Mathematics Computer Literacy Policy
Basic computer skills are entry-level needs for the successful college student.  All NSM majors should be able to use 

· the IU East email system, 

· Oncourse, 

· a word processing program, 

· spreadsheets   

· search for information electronically and

· create and manipulate a directory and files

Entering freshman should acquire these skills as soon as possible but no later than the semester in which they complete 24 credits.  This can be done through 
· an appropriate computer literacy course
· computer skills taught as part of another course 

· non-credit options such as library workshops, jumpstart, or Netg modules. 
 Students should demonstrate completion by 
· grade of C or better in a computer literacy course 
· portfolio of work done for other courses 
· 75% on a Netg post-test
· skill checklist signed by workshop instructors. 
Documentation of completion will be placed in the student’s advising file.

Graduating seniors need more advanced computer skills.  NSM majors should demonstrate these skills (in a manner similar to the above) prior to registering for the capstone course.  Specific skills will vary depending on major but will include at least the following:

· Presentation software

· Advanced searching and file manipulation

· Program integration/platform transfer

· Use of computer for laboratory data acquisition and/or mathematical applications.

A list of specific skills required for different majors will be developed by the NSM division and made available to students.
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