Academic Appointments
Miscdlaneous Policies and Practices

l. Sabbaticd Leave

A faculty member on the tenure track is digible for one sabbaticd leave during each period of seven
years full-time service (including time on sabbatical, following the completion of hisher first Six years of
full-time service). The purposes of the sabbatica |eave program are to provide time for faculty to do
scholarly research and related travel and to alow faculty to keep abreast of developmentsin ther fieds.
Faculty members who request sabbatica leaves are required to submit a proposal that substantiates that
request. The faculty member must provide evidence that his’her request is consstent with the divisiona
and/or campus prioritiesgoas. Divisond requests are not to be reviewed as competitive. At dl levels
of review, recommendations shall be based on the merits of the application.[EFS 3/20/90] During the
firg full academic term following the sabbatica leave the faculty member will be expected to present a
seminar. The seminar will report to the faculty, staff and students the faculty member’ s sabbatical
experiences and accomplishments. Scheduling of this seminar will be arranged through the Office of the
Vice Chancdlor for Academic Affairs. [EFS 4/30/91]

[EFS 3/20/90] The following policy for budgeting funds for sabbatica leaves will be established:

1 The Vice Chancellor for Academic Affairs shdl be responsible for preparing the budget request.
The Vice Chancdllor for Academic Affairs shdl circuate a sabbatica digibility schedulefor dl faculty in
the fal of each year.

2. By January 314, each Divison shdl submit to the Vice Chancellor for Academic Affairsalist of
faculty who intend to apply in the fal for a sbbatica leave which isto begin the following academic
year. The Vice Chancelor shdl request from each academic division the sabbatica budget needed for
that divison. Each divison shall determine its projected budget needs according to the following
guiddines.

A. Departmenta/Divisona scheduling problems will be resolved by the Division, in
consultation with the Vice Chancdlor for Academic Affairs.

B. In most cases, sabbatica faculty will be replaced by a one-year visting faculty or when
necessary by part-time indructors.

C. Budgeting for sabbatica requests shal be made at no less than the appropriate adjunct
ingructor rate.

3. The Vice Chancdllor for Academic Affairs shal combine the divisond requests to determine the
potential campus-wide sabbetica |eave budget request.

4, A budget line shall be established to support faculty Professond Deve opment including Faculty
Sabbatica leaves. If surpluses are generated in any given year, they shdl remain in this line and will be
applied toward the cost of future professiona development needs.

5. Eligible faculty members will make forma gpplications to their Divison Chairperson during
September of the year preceding the requested sabbatical.



6. The Divison shdl forward recommended applications to the Vice Chancellor for Academic
Affairs by October 1t of the year preceding the sabbaticdl.

7. The Vice Chancellor for Academic Affairsis encouraged to forward the gpplications to the
Research and Grants Committee for its review and recommendations. Applications shdl be forwarded
to the Chancellor's office by October 31st.

8. By November 15th the Chancdlor shdl notify the gpplicant in writing asto the find
recommendation on the gpplication.

9. In the case of anegative decison, awritten explanation of the reasons will be provided to the
gpplicant by the Chancellor.
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Faculty members who are granted a sabbatica leave are required to present afaculty colloquium at 1U
East during the first semester of their return concerning the subject of their study while on sabbetical.
[EFS 4/24/91]

Il. Sck Leave

In case of illness of any full-time academic appointee, he/she shal be paid six weeks full sdlary during
the illness and 50 percent for the balance of the semester in case the illness continues that long.

Where prognosis for early recovery is favorable, the University may, upon recommendation of the
Chairperson or immediate supervisor followed by concurrence of the Vice Chancdllor for Academic
Affarsof Indiana Universty East, extend the period of sick leave beyond the limits of one semester to a
tota maximum of 9x weeks a full pay and nine additiona weeks a one-haf pay. Beyond such periods



or upon recognition that the illness will be more prolonged, the individua shal be placed upon leave
without pay (Board of Trustees action).

[1. Leaves of Absence

Leave of absence may be requested at any time during a faculty member's academic appointment on the
provision that an adequate replacement can be secured for the period of the leave. Applications for
leave will initiate with the faculty member and be directed to the applicant's Division Chairperson.
Approva from both the Divison Chairperson and the Indiana University East Vice Chancellor for
Academic Affars on the merit and feasibility of the request must be obtained before arequest for leave
may be granted. Time spent on leave of absence does not apply toward tenure and promotion
congderations. Leaves of aisence without pay are limited to one year.

V. Faculty Travel

Indiana University Eadt, within the limits of its means, provides travel funds for the staff whenever such
travel isjudtified as part of the necessary work of the indtitution. Allowances for ingtitutiond travel for
university indructional and adminigtrative business and for travel to professona mesetings within the
continenta limits of the United States are made. Individuas are expected to be prudent utilizing travel
dollars and to trave in groups whenever possible to reduce ingtitutiona travel costs.

V. Support of Research

Every effort will be made to accommodate and assst faculty membersin undertaking research, dthough
the first commitment at Indiana Univeraty East remainsto teaching. Research and the University
Graduate School (RUGS) at the Bloomington campus can provide considerable advice and assistance
on research proposals. Locdly, faculty members are encouraged to apply for Grants-In-Aid and
Summer Faculty Fellowships.

VI.  Summer Faculty Fellowships

A limited number of summer fellowships are awvarded to regular faculty members who wish to devote
full timeto cregtive work in the arts or to research. Recipients must not hold an gppointment at any time
during the summer which requires any teaching or other service, and they must be planning to remain on
the faculty during the following year. Avallahility of summer facuty fdlowshipsis announced by the
Vice Chancdllor for Academic Affairsin February. All gpplications are routed to the Research and
Grants Committee for study and recommendation to the Vice Chancellor for Academic Affairs.

VII.  Universty Research Operations Committee

Please see the Indiana University Academic Handbook.

VIII.  Faculty Publications and Achievements



Faculty members whose work is accepted for publication, or who receive other honors, should submit
copiesfor indugon in the faculty member'sfile.

IX. Faculty Development Mentor Program
The following parameters will define the IU East Mentoring Program:

1. Thisvoluntary program is designed primarily for "junior faculty,” thet isthose who are ether
on atenure-track appointment, or those who are in lecturer positions (vigiting or otherwise); each
member of the faculty will be apprised of the Mentor Program and have the opportunity to participate if
he or she desiresto do so;

2. Mentorswill be those full-time faculty who have been granted tenure at 1U East and who
volunteer to serve in therole; they will indicate their interest to the Office of the Vice Chancdllor for
Academic Affairs and any restrictions they fed are appropriate with respect to their service (eg., a
divison chair who is volunteering to serve as a mentor may wish to indicate those disciplines he or she
would prefer to serve - excluding oneés own); the mentor'srole is advisory only;

3. A divison chair will not mentor someone within hisher divison;

4. Each member of the faculty eecting to request amentor isto be reminded that the mentor is
not a subdtitute for the divison chair, and that annual performance will be evauated by the divison chair;

5. The President of the Faculty Senate, working in conjunction with the Vice Chancellor for
Academic Affairs and the members of the Academic Affairs Council, will provide an annua program for
training and refreshment of mentors, new volunteers are expected to complete an annua program
before serving as mentors,

6. The President of the Faculty Senate will provide support for establishing mentor contacts;

7. The establishment of a sense of trust will be one important characteristic of the mentor
rel ationship; therefore, the mentor will treat discussons with his or her colleague as confidentid.
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