Grades and Grading Policies
l. Grades of Incomplete

Incompletes. The grade of "I" (Incomplete) may be given to a student whose work in a courseis
satisfactory except that some termina aspect of the course requirements has not been completed. The
grade of "I" will only be given if the ingtructor has sufficient reason to believe thet failure to complete the
requirements of the course was beyond the student's control and that it would be unjust to hold the
Sudent to the time limits normally fixed for completion of the required work.

By assigning an Incomplete, an ingtructor implicitly authorizes and requiresthe "I to be automatically
changed to an "F" a the end of the appropriate time period, if that instructor does not otherwise act to
remove or extend the"I". Both the student and the ingtructor in whose course the student received the
Incomplete will be notified of this change of grade.

A gtudent may not enroll in a course in which he has agrade of Incomplete.

Generdly, the time alowed for the remova of an Incompleteis one caendar year from the date of its
recording.

2. Grade Changes

Once afina grade report has been received by the Records Office, no grade (except that of
Incomplete) contained thereon may be changed except by approva of the instructor, chairperson of the
divison in which the course has been offered, and the Vice Chancdlor for Academic Affairs. The
nature of the reason for the error must be made clear on the request for the Change of Grade form
provided by the Records Office.

Definite and concise explanaion must be given with the specific recommendation. On completion of the
Request for Change of Grade form, the ingtructor should submit the form to the division chairperson and
to the Vice Chancellor for Academic Affairs. When approved the request should be forwarded to the
Records Office. If the faculty member gpped s the decision of the Vice Chancellor for Academic
Affairs, the apped will go before the Admissons and Academic Affairs Committee. The Committee's
decison will be forwarded to the Records Office. The student will be notified after the change has been
processed. Extreme care should be exercised in calculating and recording grades. If agrade changeis
requested on the grounds of miscalculation, the divison chairperson may request that al grades be re-
caculated and evidence submitted that it has been done. Please appreciate that this strictnessisto
protect the instructor from disgruntled students and parents.

3. Midterm Class Reports

Near mid-semester, members of the faculty receive in the mail "pink sheets' on which are listed the
names of al sudentsin their various classes. Ingtructors make corrections on the report and return it to
the Office of the Regigtrar, which researches discrepancies, makes changes, and notifies students of
possible problems, so that fina grade sheets at the end of the academic session are correct.



4, Find Grade Reports

At the end of the semester faculty members are given fina grade report sheetsin which they are to enter
the grades discussed below. One of the following grades should be given to dl credit sudents: A+, A,
A-, B+, B, B-, C+, C, C-, D+, D, D-, F, W- withdrawd passng (officid withdrawd), I-incomplete.
The S-F grades (satisfactory- unsatisfactory) are reserved for designated classes on campus. Auditing
students should not be given a grade on the officia grade reports. Fina grade reports for al students
are mailed directly to the students by the Records Office. A grade given to a student who istaking the
course on a Pass/Fail option will be convertedto a"P’ or "F' by the Records Office. If the grade of "I"
isgiven, an additiond form "Incomplete Grade Report Sheet" must accompany the find grade roster
when returned to the Records Office.

In Learning Skills Development coursesthe "1™ will be avarded to those students who have completed
the course requirements but have not reached the desired level.

ACADEMIC POLICY ON COURSE WITHDRAWALS [EFS 4/6/93]

A grade of W is given automaticaly to student who makes formd gpplication for withdrawa during the
first nine weeks [EFS 10/4/94] of aregular semester, the first three weeks of a saven week module or a
gx week summer session, or the firgt five weeks of aten week summer sesson. For offerings other than
these gandard time intervals, the midpoint of the course shdl condtitute the deadline for withdrawd.
Officid formsfor this purpose are available in the Student Records Office. Withdrawals are not
normally consdered during the last seven weeks of a semester, the last four weeks of a seven week
module, the last three weeks of a 9x week summer session, the last five weeks of aten week summer
sesson or thelagt haf of anongtandard interva course offering. The indructor will submit aletter grade
for each student enrolled in a class after the withdrawal period expires. Failure to continue class
attendance does not congtitute withdrawal and will result in agrade of F in the course. Withdrawals
after the deadline require the sgnature of the faculty member and the divison chairperson/dean of the
divison in which the course resdes.

Application for withdrawa cannot be considered until dl fees have been paid.
5. Revdidation of Courses

[EFS 4/27/84] Revdlidation is the procedure by which previoudy taken courses are reviewed and
judged currently vaid in order for credit to be applied at Indiana University East. Revdidation of
courses, including the setting of time limits, the development of criteria of evauation, the decisons
applied and dl other related matters, is afaculty matter. The faculties of the academic divisons or
smilar units may collectively devise revaidation policies rlevant to their disciplines. If such policiesare
lacking, the presumption isthat revalidation is the prerogative of the faculty in the discipline of which the
course isrepresentative. This statement shal be taken as policy for the faculty asawhole.

6. Academic Honors



Indiana University Policy (UFC 4/26/83)

1 To graduate with academic distinction, baccal aureate and associate degree candidates must
rank within the highest 10% of the graduating class of their repective degree- granting units
Additionally, bacca aureste degree candidates must have completed a minimum of 60 hours a Indiana
Universty. Associae degree candidates must have completed at least haf of the hours required for
their degree & Indiana University.

2. The determination of students eligible for graduation with academic digtinction will be done by
degree-granting units so that students will be ranked with classmates who receive the same type of
degrees.

3. Each degree-granting unit shal determine the gppropriate GPA requirements for the three levels
of recognition: distinction, high distinction, and highest distinction.

4, In the gpplication of this policy, questions about ties and fractions shall be decided by the
degree-granting unit. To go beyond the 10% redtriction in the event of atie should not be construed as
aviolaion of thispalicy.

5. This policy shdl gpply to sudents first matriculating a Indiana Universty in the fal semegter of
1983-84 and thereafter. Those who matriculated prior to that time shdl be digible for degreeswith
academic digtinction under the guiddines which prevailed at the time of their matriculation in the degree-
granting unit in question. (UFC 11/27/84)

7. The stlandards recommended here are minimum standards, and any degree-granting unit may
adopt standards that are in excess of these.

Indiana Universty East Standards [EFS 1/21/77]

(For matriculants prior to Fall 1983) The following criteria are used for awarding academic honorsto
graduating students.  Graduation with Digtinction for sudents with grade point averages between 3.50
and 3.74; Graduation with High Digtinction for students with grade point averages between 3.75 and
4.00. These criteriawill be applied to course work done up to the semester prior to commencement, in
order to facilitate computation and the printing of commencement programs.

[EFS 4/24/87] (For matriculants beginning Fall 1983) For the purpose of determining students digible
for graduation with digtinction in those programs in which the degree is conferred by Indiana University
Ead, the degree granting unit will be desgnated as Indiana University East. Currently these programs
consg of the Associate of Artsin Liberal Studies, the Associate of Science in Business, the Associate
of Sciencein Computer Science and the Associate of Science in Early Childhood Education.
Graduating sudentsin al programs in which the degree is conferred by Indiana University Eagt will be
pooled together into asingle unit to be known as the graduating class of Indiana Universty East.



In compliance with the policy on digtinction established by the University Faculty Council on 4/26/83
(effective for students matriculating & Indiana Universty in the fal semester of 1983-84 semester and
theresfter), sudents digible for distinction will be those studentsin the top ten percent (10%) of the
graduating class at Indiana University East who have acumulative G.P.A. of 3.7 and above.

The following criteriawill be used for avarding academic honors to graduating students:
Graduation with Diginction — Grade Point Averages between 3.70 — 3.79
Graduation with High Diginction —  Grade Point Averages between 3.80 — 3.89
Graduation with Highest Didtinction — Grade Point Averages between 3.90 — 4.00

These criteriawill be gpplied to dl course work done up to and including the semester prior to
commencement.

Dedgnation of Indiana Universty East as the degree granting unit in this policy refers only to the
determination of students digible for graduation with digtinction. Programs other than those in which the
degreeis conferred by Indiana University East may request that their students be included in the Indiana
Univerdty East pool.

Implementation of this policy will be initiasted with June 1987 graduates.

Passed: Faculty Senate Handbook 12/95



