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HSS is pleased to welcome Reva Woodall as the new Administrative Secretary for the School of Humanities and Social Sciences.  With over 20 years of administrative support experience, she will be supporting all of the areas in HSS with the exception of Criminal Justice and Communications.  Located in TR 246, you can reach Reva to welcome her at x484 or by email at rjwoodal@iue.edu.  
IT welcomes a new secretary, Aimee Crass,  who began her duties on September 26th.  Welcome Aimee by visiting her office in Hayes Hall, calling x555, or by email at amcrass@iue.edu. 
Welcome to IU East Reva and Aimee!

SUCCESSFUL BOOK SALE
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Our recent book sale resulted in a profit of $180.00!  Thank you to those who volunteered their time to work the event and to all who stopped by to purchase our wares.  Happy reading!

KEEP YOUR DESK—AND YOUR CAREER—WELL ORGANIZED FOR SUCCESS

A messy desk doesn’t just slow down your ability to find things—it can impede your career development.  A survey of HR executives by OfficeTeam found that more than eight in ten said an untidy workspace influences their view of that employee’s professionalism.  Peter Walsh, of Peter Walsh Design in Sherman Oaks, California, says that almost 49 percent of your co-workers wonder about your abilities if you’re not capable of keeping your desk clean.


With that in mind, try these tips for keeping your work area neat and efficient:

· Create “Zones.”  Don’t just toss documents, books, supplies, etc., across your desk.  Designate specific areas for particular items:  progress reports in one corner, mail in another, staplers and paperclips in your top drawer, and so forth.  This will make finding things quicker and easier.
· Clean up regularly.  Before lunch, and right before you go home, spend a few minutes sorting your desk.  File what you need, discard what you don’t, and straighten everything up so it’s waiting in the right location when you return.
· Respond promptly.  Resist the urge to set stuff aside for an indeterminate “later.”  Make a point of filing, discarding, or acting on items right away so they don’t pile up and become overwhelming to contemplate.
Hard work spotlights the character of people:  Some turn up their sleeves, some turn up their noses, and some don’t turn up at all.

~ Sam Ewing

ACCREDITATION UPDATE FROM MARY ANN MORSE
IU East will undergo a comprehensive evaluation visit in October 2011 by a team representing the Higher Learning Commission of the North Central Association of Colleges and Schools. IU East has been accredited by the Commission since 1971, and was last evaluated in 2002.  

For the last two years, IU East has been engaged in a process of self-study addressing Commission requirements and criteria.  The process has been led by Self-Study Coordinators, Mary Ann Morse, Associate Vice Chancellor for Teaching and Learning and T.J. Rivard, Professor of English, and a Steering Committee made up of administrators, faculty, and staff from across the campus.  Individual Steering Committee members have been responsible for collecting evidence related to IU East’s performance on five general criteria: Mission and Integrity; Preparing for the Future; Student Learning and Effective Teaching; Acquisition, Discovery and Application of Knowledge; and Engagement and Service.  Working groups assigned to each criterion represent a broad cross-section of the university.

Findings of these groups have been analyzed and compiled into a self-study document that can be found on the IU East website, http://www.iue.edu/about/accreditation/self-study/document.php.  The report has been submitted to the Commission and to a team of four consultant-evaluators – faculty and administrators from other universities who will visit our campus October 24-26, 2011.   During their time here, the team members will interview faculty, staff, and students and examine additional documentation.  They will prepare a report to the Higher Learning Commission containing the team’s recommendations and evaluation.  A decision-making body of the Commission then will make a decision on continuing accreditation.

The accreditation process is an opportunity for IU East to show pride in its accomplishments, and explore ways to become even better.  Staff are a critical link in achieving IU East’s mission.  Please welcome the visiting consultant-evaluators, and participate in meetings with them, if asked.


IU EAST MISSION STATEMENT
Indiana University East, a regional campus of Indiana University, offers residents of eastern Indiana, western Ohio, and beyond a broad range of bachelor's degrees and selected master's degrees and certificates through its traditional main campus in Richmond, off-campus sites, and online program options. 

IU East challenges students to grow intellectually and personally in a supportive and scholarly environment where faculty teaching skills and participation in the creation and dissemination of new knowledge and artistic work enhance learning opportunities for all. 

IU East values a diversity of backgrounds, experiences, and intellectual perspectives among its faculty, staff, and students and in its contributions to the cultural and economic development of the communities it serves.
Editor’s Note:  Mary Ann Morse and TJ Rivard will be at our October 7th meeting to share more information on the accreditation process and to answer any questions we might have.  Plan to be there!

Peter Senge tells us, "Mission instills the passion and patience for the long journey." If we can summon both the passion to pursue that journey and the patience to stop for travelers we meet along the way, our organizations will be well served indeed.
~ Frances Hesselbein


This may come as a surprise…but your attitude is more important than your aptitude in determining your success in life!


Just how critical is attitude to achievement?  Well, take a look at one of the greatest inventors of the last two hundred years – Thomas Edison.  Every time you turn on a light switch, you experience the result of his persistence in the face of continuous failure.  
Edison tried 10,000 times to get his light bulb invention to work, but failed each time.  However, he had this to say about his lack of success.  “I have not failed.  I’ve just found 10,000 ways that won’t work.”


You can learn to have this kind of outlook on life, but it needs to be purposefully installed into your daily living.


You probably know it takes about 21 days to break a habit by replacing it with a new one.  If you are plagued with persistent negative thoughts toward life, you can replace this mind-set with a new positive-attitude habit!  Here is a 21-day five-step program to change a negative attitude to a positive one.

1. Take charge of what you’re thinking.  
This is a moment-by-moment decision that doesn’t happen overnight.  It’s a habit that will take some time to build.  How can you do this?  Choose to think uplifting thoughts instead of discouraging ones.  You get to decide what you think, which in turn determines how you feel.  Become aware of this and dwell on positive ides throughout the day.  At first you may have to force yourself to find something positive.  Consider keeping a journal and write down at least one good thing in your life each day for three weeks.  Then think about these blessings instead of discouraging thoughts.
2. Read inspirational material.  
During this 21-day training period, fill your mind with good thoughts. 
3. Focus on others.  
For the next 21 days make an extra effort to help other people.  Concentrating on assisting others will help you more than you realize.  If you succeed in becoming wealthy but are poor in respect to your relationships, you will not be truly prosperous at all!  So make a special effort of focusing on others during your 21 days building your new positive-attitude habit.  This will free you up to allow the butterfly of happiness to land on your shoulder when you least expect it.
4. Take care of your health needs.  
It’s hard to maintain a positive mind-set if you’ve neglected your physical needs.  So during the 21 days of your attitude retraining, make an extra effort to eat nutritious balanced meals.  Not getting enough sleep will also be a tremendous hindrance, so make sure you’re getting adequate rest.  And don’t forget to get enough exercise.  When you feel down, try to take a brisk 30-minute walk.  You’ll feel revived!
5. Learn contentment.  
For the next 21 days focus on what you have and not on what you don’t have.  Live in the present and enjoy your blessings.  Try to forget acquiring stuff for the purpose of keeping up with others.  That only leads to more anxiety.  Be thankful for what you do have instead.

When going through difficult experiences – remember that adversity can be a blessing in disguise.  You might learn some important lessons during the tough times – like Thomas Edison did.


These lessons can turn into credentials that will enable you to help others when they’re going through tough times.  So don’t let negativity ruin your present and future.  Instead, build a new habit of having a positive attitude.  It will take about 21 days to start seeing consistent changes in the way you think, but it will be worth it!


Now choose the starting date for your attitude-renewal adventure and go for it!  How about today?
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Next Meeting:  October 7th at 10:00am (Community Room)


Editor:  Judy Ford





October 2011








OCTOBER BIRTHDAYS


11	Carla Bowen


23	Kim Mackey


30	Carol Dance


	David Quinter














