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Why Teach Online? 
 (Statistics) (2002 results, ThinkEquity Partners) 
• Of 133 million US adults – 66% have Internet access 
• Over 90% of college students access the Internet, with 50% access the web daily 
• By 2013, more than 18 million students will be enrolled in some form of distance learning 

program 
 

 
Teaching online presents many challenges and in return, many rewards. The benefits of utilizing online 
discussions, quizzes, grades and the many other online tools available can facilitate a robust and 
rewarding educational environment for you and your students.  When examining components that are 
related to faculty satisfaction, the amount and quality of interaction are the only significant correlation.  
 
Positive aspects of web teaching cited by faculty include structure and time convenience, increased 
student outreach and contact, personal satisfaction, availability of expanded research tools, improved 
course management, and the ability to learn new technologies.  All in all, the benefits seem to outweigh 
the consequences and the increased workload cited in the current research. 
 
The benefits of teaching with an online component include: 

• Provides a web presence for your course and 24/7 availability for students 

• Improves communication with and among your students  

• Provides a secure place to post student grades  

• Post your course syllabus and schedule with public access 

• Post course related materials and web links  

• Provides a mechanism for students to submit assignments  

• Provides a mechanism to track student participation 

• Provides an environment that is conducive to interaction and community building 

• A variety of different learning styles may be accommodated 

• Instructor access may be improved in the online environment 
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What To Do Before Your Distance Education Course Begins 
Adapted from UAA Online (University of Alaska Anchorage) 
 
There is a range of important tasks you might want to consider performing in the 3-4 weeks leading up 
to the start of your distance education course. Assuming that your course content is already created and 
neatly in place, we advise that you take this time to: 

 
1. Craft/Retool your syllabus - Writing a good syllabus for a distance education course means 

including categories of information that may not be relevant for a face-to-face class, but are 
fully relevant and necessary for this kind of learning environment. For this reason, if you've 
taught your course before as a face-to-face class, then you should probably re-think using an 
exact carbon copy of a syllabus you already have in place. Teaching at a distance occurs very 
differently from teaching a traditional course, and your syllabus should try to reflect that.   

 
2. Write a course introductory announcement and make an introductory video- Plan to welcome 

your students to your course by posting a high-priority announcement before the start of the 
semester, giving pertinent information about the course. In addition, your introductory video 
should express enthusiasm about the course and should remind your students that they have a 
"real" instructor out there who is accessible and friendly.  
 

3. Double check the integrity of your course content - Whether you are teaching your distance 
education course for the first time or re-tooling your course after having taught it in the past, 
you should take time before the start of the semester to make sure that the information in your 
course is accurate, accessible, and up-to-date. Ensuring the integrity of the information in your 
course means double-checking links (if applicable), double-checking dates, double-checking 
references and sources, and double-checking navigational cues. It comes as no surprise that you 
can cause a lot of needless frustration by sending students off to a website, etc. that is either no 
longer there or no longer applicable.  
 

4. Check intended resources for copyright/fair use compliance.  
http://library.ucmo.edu/copyright/checklist.htm This website includes many answers to 
questions about posting published materials to Oncourse.  Use the Fair Use Checklist 
(http://library.ucmo.edu/copyright/checklist.htm ) to help you make decisions on the work(s) 
you would like use online.  Post copyright information for students to acknowledge. 
 

5. Preview student resource documents provided on the Distance Education Student Resources 
(FAQ) website.  http://www.iue.edu/online/faq.php   The website contains helpful information 
about how to log on to Oncourse, where to find technical help, computer requirements, how to 
navigate through Oncourse for course information, how to sign-up to take proctored exams, etc. 
You should probably take some time to familiarize yourself with the website so that you're fully 
aware of the kinds of things that are available to your students.  

 
 
 
 
 

http://library.ucmo.edu/copyright/checklist.htm�
http://library.ucmo.edu/copyright/checklist.htm�
http://www.iue.edu/online/faq.php�
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6. Meet with the Center for Teaching and Learning staff to "test" your course for organization 
and navigation - One of the biggest complaints students generally voice about distance 
education courses is that they are poorly mapped out and lack the kinds of navigational cues 
that might help one move through the course with ease-cues such as how to begin the course, 
where to go to find X, how to move from one lesson/activity to another, etc. If you design 
something yourself, then you probably have no problems seeing the overall picture and knowing 
how everything fits together. Such an understanding, however, is not always accessible to those 
who are not involved in the design process to begin with. A good question to begin with would 
be to ask, "If these were the only materials you were given at the beginning of the semester, 
would you know how to "begin" my course? In other words, would you know where to go and 
what to do?"  
 

7. Organize a series of "orientation" exercises to be performed by your students during the first 
1-2 weeks of your course - Experts agree that while it is not ideal to spend the first 1-2 weeks of 
your course on orientation activities, it is wise to do so nevertheless. Your distance education 
students will arrive to you with different technical skill sets, different kinds of equipment, and 
different ideas about what to expect in your course. Getting them all on the same page in terms 
of skills and expectations is imperative before moving on to the real content of your class. For 
that reason, you should plan to have your students spend the first week of the semester 
learning Oncourse, testing email, practicing using the Oncourse discussion board, engaging in 
class introductions, etc. Building a 1-2 week orientation period into your course will allow your 
students (and you!) to get the bugs out of the way before elements such as instructional 
content, formal assignments, and grading are added to the mix. 

 
8. Contact the Center for Teaching and Learning to arrange for all special services that will be 

needed throughout the semester - Setting up student sessions, scheduling time for course 
materials creation (scanning, posting, digitizing, etc.), special instructions, arranging for 
plagiarism detection, arranging for on-site proctored exams, etc. are all services that CTL can 
assist you with if given proper advance notice.  In addition, CTL can assist you network with 
other campus offices offering online services to students – Tutorial Services, Library, and 
Student Support Services. 
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Common Pitfalls in Developing Distance Education Courses 
From UAA Online (University of Alaska Anchorage) 

 
It is easy to make mistakes when developing a distance education course. While you should fully accept 
the fact that not everything is going to go perfectly on your first try, there are still some common pitfalls 
that can be easily avoided if recognized in advance. Those pitfalls include: 

 
• Allowing the technology to dictate your teaching and not the other way around.  

• Failing to achieve an appropriate level of expertise with your selected technology before using 

it.  

• Not having a proper understanding of your audience and of the technical skills and technical 

equipment they possess.  

• Assuming that a good course means good content and nothing more.  

• Trying to do it all the first time out.  

• Forgetting to build in mechanisms for students to interact with you, with the course content, 

and with each other. 

• Failing to consider backup plans for instances when the technology fails (and it will fail).  

• Not understanding the power of physical presence and the important gaps that are left (and 

that must be filled) in its absence.  
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Course Delivery/Instructor Best Practices Checklist 
 

1.  Snail Mail Letter:  First official contact for the course (sent out 1 week prior to the start of 
classes by CTL) includes account/login information, readiness survey, computer requirements 

2. One Full Week prior to the start of classes:  Oncourse course site is published.  High priority 
announcement is sent out with ‘Welcome’ message from instructor, book information including 
ISBN#s, and information regarding course material availability on the first day of class.  
Instructor introductory video is posted. Worksite Information on the HOME tab shows 
permanent information about the course (graphics and links recommended). 

3. 8am on the first day of class:  Syllabus and all first week materials are accessible to students 
4. Syllabus:  includes the following items/expectations: 

a. Instructor Phone, Email, Adobe Connect Room URL address, and availability 
b. Instructor Communication Expectations: 

i. Office hours/appointment availability  
ii. Email check frequency (recommended daily, except holidays) 

iii. Response time on student emails (recommended 24-48 hours, with the possible 
occasion, and students are notified in advance) 

iv. All correspondence takes place through IU email accounts, if not Oncourse 
email 

c. Course goals and objectives 
d. Prerequisite information 
e. Required and supplemental book information 
f. Assignments, Projects, or Paper information (description, deadlines, etc.) 
g. Schedule of assignments 
h. Method of evaluation/assessment 
i. Grading 
j. Course Policies (late work, make-ups, extra credit, etc.) 
k. Technical assistance/Help Desk info 
l. Statement of Plagiarism/Academic Integrity/Use of Turnitin.com 
m. Saving Posted Materials & Drafts 
n. Technical Computer Requirements (include link to iuware) 
o. Tutor, SI, TA information 
p. Testing Proctor information 
q. Turnitin.com information and course expectations of use 
r. Disclaimer Statement: “The above schedule and procedures are subject to change in the 

event of extenuating circumstances.”   
s. Print Version of Syllabus attached 
t. 4+ page syllabus should be formatted to include bookmarks or be divided into separate 

files/sections 
u. Interactive (include links to directions and resources) 
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5. Oncourse Layout/Appearance: 
a. Updated Instructor Profile with Photo 
b. Course has customized menubar (turn on needed tools – commonly Site Stats, Original 

Test & Survey; turn off tools not being used – commonly Email Archive, Drop Box, etc.) 
c. Add any external websites/tools through use of Web Content (Adobe Connect Room, 

Library, Askonline, publisher course sites, Turnitin.com, DE Student Resources website, 
IT Help Desk, etc.) 

d. Provide student with Quickstart guide of Oncourse actions used in the course (sending 
email/attachments, using forums, submitting work, etc.) 

e. Visit previously taught Oncourse section and unpublish (prevents repeating student or 
peer from accessing quizzes/assessments) 

f. Ensure all instructor posted items fall under Fair Use Copyright Guidelines 
(http://library.ucmo.edu/copyright/checklist.htm ) 

6. First Week Activities: 
a. Post all needed materials in electronic form (prevents late student registrations and 

textbook shipping issues) 
b. Test technical skills for the entire semester (send email messages, take quiz, post forum 

messages, paper submission, etc.) 
c. Focus less on course content, award points for completion 
d. Direct students to the DE readiness survey and DE students resources website (also 

mentioned in snail mail letter) 
e. Direct students to the DE introductory survey (loaded into Oncourse) 
f. Direct students to the “How to Recognize Plagiarism” Tutorial 

(http://www.indiana.edu/~istd ) 
7. Assignments: 

a. Post assignments early so that students may work ahead 
b. Establish weekly/unit routine and structure, but give some variety within weekly/unit 

assignments 
c. Consider due dates and deadlines that allow working students flexibility (recommended 

Saturday 3AM) 
d. Give students a 1 time, 1 day extension on any assignment for technical difficulties 
e. Give students an estimated time when the assignment will be graded and returned 

(recommended 1 week) 
8. Gradebook: 

a. Send course announcement when grades are posted on an assignment 
b. Assign zeros for missed work when it is missed 
c. Keep gradebook accurate and up to date 
d. Archive grades in hard copy/electronic backup 

 
 
 

http://library.ucmo.edu/copyright/checklist.htm�
http://www.indiana.edu/~istd�
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9. Forums: 
a. Create a forum for general course questions 
b. Give specific criteria of types of postings expected (ex. 100+ words on original posting, 

50+ words on reply posting, website/source citations, attachments) 
c. If requiring students to post original work/ideas and reply to others during a period of 

time, create a deadline at mid-point for the original posting.  Consider hiding student’s 
original postings (from each other) until midpoint. Consider requiring students to copy 
their original posting into the Assignments tool for ease of grading. 

d. Print all forums in hard copy for future reference 
10. Chat: 

a. Offer a regular office hour time that is a convenient day/time for students  
b. Announce a particular topic for each chat room office hour session 

11. Testing/Quizzing: 
a. Clearly post instructions and intended purposes of the quiz (ex. “It is expected that you 

will not share or print this evaluation, questions or answers, for the purposes of giving 
to another student in this course, present or future.” “You may use your textbook/notes 
to complete this quiz.”  “It is expected that you will refrain from using any materials 
(textbook, internet, etc.) while completing this exam.”) 

b. Use an honor statement that students ‘sign’ when taking a test.  (ex. “I took the test 
open book, open notes, but no open neighbor.”)   

c. Instruct students what procedures to follow if they have technical difficulties while 
taking an online test (ex. “Call or email the Help Desk immediately.”) 

d. Offer students a practice test 
e. Check IP addresses for students working together 
f. General Test Design: 

i. If allowing students to use course materials, ask questions that require more 
than memorization or recognition 

ii. Use (more) open-ended questions 
iii. Create a double amount of questions than given (i.e. create different tests) 
iv. Randomize questions based on complexity 
v. Scramble question/answer order 

vi. Give an allotted amount of time that curbs looking up every answer 
vii. After closing date, apply password for student makeups 

viii. Duplicate tests and quizzes with longer time allotments for those requiring 
special accommodations. 

g. High Stakes Testing: 
i. Consider using an on-campus proctor 

ii. Offer students the option of an off-campus proctor (pending instructor 
approval) 
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h. Low Stakes Testing: 
i. Give students multiple opportunities to test (if process of testing is mastery of 

material) 
ii. Test frequently 

iii. Increase the importance of other forms of assessment (forums, assignments, 
projects, papers, etc.) 

12. Audio/Video: 
a. Advise students, in advance, that they will need ‘access’ to high-speed internet 
b. Keep lectures to 20 minutes or less 
c. Keep file size to 1MB or less/minute 
d. Edit extraneous video/audio (set up, transitions, dead air, etc.) 
e. Post notification of copyright of all videos (original creations, YouTube, etc.) 
f. Post media files in a secure location (recommended, save in a back-up location as well) 
g. Put digital copies of media on library reserve 
h. Consider audio / video creations as an assignment / group work option 
i. Podcasting/Vodcasting (audio/video): 

i. Use in a unique way other than standard lecture (recommended, remedial 
/extraneous course content, test review, study questions, discussion narrative, 
short interview, newscast, etc.) 

ii. Post to Podcasting Tool in Oncourse 
iii. If creating multiple podcasts, create RSS feed 
iv. Consider posting to iTunes University or iTunes Store 

j. Adobe Presenter (Voiced-over PowerPoint): 
i. Use good design rules of Powerpoint  

ii. Use your narration to add to your presentation slides, not just read from them 
iii. Use visuals (pictures, graphs, diagrams, etc.) – use alt tags for copyright 

information 
iv. Use hyperlinks (audio, video, weblinks, etc.) 
v. Use notes section to outline your spoken portion (for transcript purposes) 

vi. Consider a short bibliography slide at the end to cite audio and video examples 
vii. Publish your presentation to PDF with your IU information and picture 

13. Group Work/Activities: 
a. Establish groups of 2-3 people 
b. Ask group to define working roles and provide instructor with a ‘learning contract’ 
c. Provide group with online working environment (based around specific tool – forum, 

wiki, chat room, resource folder, etc.) with appropriate permissions 
d. Create an Adobe Connect Room, recommended for recorded group presentations 
e. Consider Oncourse WIKI for group projects that require compiling information and 

finding resources 
f. Provide grading/assessment rubric 
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14. After the First Week Activities: 
a. Contact students who have not logged in by telephone or snail mail (site stats) 
b. Make any necessary changes to the syllabus (deadlines, etc.) 
c. Make testing arrangements on campus/supply students with off-site test proctor forms 

15. (Before the) Last Week Activities: 
a. Assign a grading proxy in case of emergency (recommended, department secretary) 
b. Direct students to the course/instructor evaluation (online, paper copy, etc.) 
c. Direct students to the DE concluding survey (loaded into Oncourse) 
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Sample Documents 
Sample Introductory Announcement 
Adapted from UAA Online (University of Alaska Anchorage) 

 
Welcome to History of Rock and Roll Music, an online course offered by Indiana University East.  
 
Let me begin by introducing myself. My name is Ima Fake, and I am an adjunct professor at IU East as 
well as a percussion instructor at Earlham College. I am also and freelance musician in the tri-state area. 
 
Before I explain how we “begin” this course, let me clear up a few common misconceptions about online 
learning. This is not a watered down version, nor is it an easier version than the on-campus version 
offered in the past. On the contrary, many students may find this course more difficult because it 
requires significantly more self-discipline and a lot more reading and writing. 
 
An additional misconception is the idea that distance education courses mean self paced learning. That 
is not the case for this particular class. Like any other on-campus course, you will have a fairly fixed 
schedule of activities and assignments to complete each week. That having been said, you should plan 
to spend roughly 9-12 hours a week on work for this course (the equivalent of 3 hours a week in a 
traditional class and another 6-9 hours of homework). 

To prepare for the first day of class, please purchase the following texts.  You may visit the IUE 
Bookstore online at http://www.iue.edu/bookstore . 

Texts: Rock Music Styles, a history – 4th edition by Katherine Charlton 
ISBN: 0-07-249555-3 
 
An Outline History of Rock ‘n Roll – 3rd Edition by Randall Snyder 
ISBN: 0-7872-7703-7 
 
Audio: History of Rock and Roll MP3 Listening CD-ROM (mailed to you with               
introduction letter) 

If you have any questions about starting the course, please send me an email at imafake@indiana.edu 
(through the Oncourse Messages tool) or post it the Forum heading “Questions about the Class.” 
 
Please direct all technical questions to the IUE Help Desk at 765-973-8375. 
 
I look forward to working with you online during the next 15 weeks! 
 
Best, 
Ima Fake 

  

http://www.iue.edu/bookstore�
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Introductory Snail Mail Letter  
(sent to students 1 week prior to the start of classes, and continued throughout the drop/add period) 
 

Dear Student Name, 

Welcome to online learning!  You are receiving this letter because you are enrolled in the following 
online course(s), as of the date above: 

Subject Course Catalog # Class # Course Title 

SPCH-S 121 6302 Public Speaking 

MUS-Z 201 6335 History of Country Music 

 
Before you begin your course, I’d like to address a few common misconceptions about online learning.  

• The course is easier than the on-campus version.  
On the contrary, many students may find this course more difficult because it requires 
significantly more self-discipline and a lot more reading and writing. 
 

• Distance education courses mean self-paced learning.   
This is usually not the case. Like any other on-campus course, you will have a fairly fixed 
schedule of activities and assignments to complete each week.  You should plan to spend 
roughly 9-12 hours a week on work for each course (the equivalent of 3 hours a week in a 
traditional class and another 6-9 hours of homework).  

 

So how exactly do you start the course?  The following steps will walk you through the process of 
accessing lessons for the first week of class.  Lessons for all subsequent weeks will be accessed in the 
same way.   

Before you start: 

STEP 1:  Go to the website http://www.iue.edu/online/faq.php 

A.)  Click on the link “How do I know I am ready to take distance education courses? ”  From that link, 
please take the “Distance Learning Readiness Survey” and review the documents “How to Be a 
Successful Distance Education Student” and “9 Myths About Taking Courses Online”. 

Navigate back and click on the link “What kind of computer do I need?”  In addition, please review the 
“Student Recommended Computer Hardware/Software Requirements”.  If you have any concerns 
about the content of these documents and your ability to meet these requirements, please contact me 
directly. 

http://www.iue.edu/online/faq.php�
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B.)  Navigate back.  Your course will be offered in ONCOURSE CL.  Click on the “How do I log into and 
navigate Oncourse CL?”  Watch the “Using Oncourse Movie for Students”. (requires Windows Media 
Player).   

C.)  If you are attending IU East through the ICN network, please request a guest account by navigating 
back to the top and clicking the link for “How do I request an IU account?”.  Follow the instructions for 
guest.  If you are a brand new IU student and do not yet have an IU account, do the same as above 
except follow the instructions for IU account.   

If you need assistance, please contact the IUE Help Desk, 765-973-8375.  Phone support is available 
24/7.   

STEP 2:  Order the textbook.  You may contact the Campus Bookstore at 765-973-8273 to get this 
information. 

STEP 3:  Log onto Oncourse CL (https://oncourse.iu.edu) Locate the Syllabus for the course. 

View that document and read it thoroughly.  It outlines all the important policies and procedures 
associated with your course.   

If you have trouble accessing the course syllabus, please call the IUE Help Desk at 765-973-8375. 

Please feel free to contact me with any questions about online learning.   
Good luck in the upcoming semester!   

 

Best, 

 
Tom Avery 
Indiana University East 
Distance Education Director 
765-973-8312 
thavery@indiana.edu 

 

  

https://oncourse.iu.edu/�
mailto:thavery@indiana.edu�
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Sample Syllabus 
 

 

History of Rock ‘n Roll - Online 
MUS Z201 1446 
Spring 2010 
Instructor: Ima Fake 
Email: imafake@indiana.edu 

 

Course Description and Objective: 

This course will examine the people, places, and musical development of the popular music 
phenomenon known as Rock ‘n Roll. Chronology will begin in brevity with the origin(s) of Rock ‘n Roll 
(ragtime, blues, jazz, etc.) followed by its birth in the 1950s and its progression through the present.   

 The musical concepts/materials of this course, although based on the era of Rock ‘n Roll, will attempt to 
cross-relate general musical ideals toward a better understanding of all music.  Subject matter will 
include all of the following: content of the required text, recorded music selections (audio and video), 
online presentations – including performances, and online discussions. 

There are no prerequisites required for this course. 

This document outlines important information about the details of this class. You should read this 
document thoroughly and print a copy for yourself (attached). I will be referring to the contents of this 
document throughout the course of the semester so make sure you store your copy in a handy place. If 
you have any questions about something written here, please post a question to the discussion forum 
entitled “Questions about the Class” by clicking on “Forums” in the Oncourse menubar. You may also 
email me at imafake@indiana.edu 

Instructor Contact Information: 

• Email (checked daily, except holidays): imafake@indiana.edu 
o To help ensure that I receive and read your email, please email me from your IU email 

address through Oncourse. 
o You can expect to receive a return email from me usually within 24-48 hours. 

• Online Office Hours: Thursday evening, 7-8pm in my Adobe Connect Room, as announced.  
(http://breeze.iue.edu/rocknroll ) 

mailto:imafake@indiana.edu�
mailto:imafake@indiana.edu�
http://breeze.iue.edu/rocknroll�
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• Telephone/In Person:  By individual appointment.  Please email me and we can arrange a phone 
conversation or meeting on campus. 

• Mailing Address

Ima Fake 
History of RnR MUS Z102 1446 
1116 Abbey Road 

Richmond, IN 47374  

: There will be times when I will ask you to mail items to me that cannot be sent 
in electronic format. Please use the following address in all such instances. Note: All postal items 
must be postmarked by the due date of the assignment. 

Technical Assistance: IMPORTANT 

If you have a technical question and/or a technical problem related to the course, please call or email 
the IUE Help Desk (iueitsup@indiana.edu; 765-973-8375 (available by phone 24/7)). The Help Desk 
technicians are trained to field questions on everything from email issues to Oncourse issues, and their 
assistance is free. 

Technical Equipment and Skills Requirements: 

In order for you to be successful in this type of course, you’ll need to have the equipment and technical 
skills listed on the “Suggested Students Computer Hardware/Software Requirements” page located on 
the “Distance Education Student Resource FAQ” website at the following address: 
(http://www.iue.edu/online/faq.php). You should review this page before class begins. If you don’t 
have the items and skills listed and/or if you feel unsure about working with computers in general, this 
course is probably not for you. 

Required Text and Audio: 

The required textbooks are available at the IUE Campus Bookstore. You may visit the IUE Bookstore 
online at http://www.iue.edu/bookstore. 

Texts: Rock Music Styles, a history – 4th edition by Katherine Charlton 
ISBN: 0-07-249555-3 
 
An Outline History of Rock ‘n Roll – 3rd

 

 Edition by Randall Snyder 
ISBN: 0-7872-7703-7 
 
Audio: History of Rock and Roll MP3 Listening CD-ROM (mailed to you with               
introduction letter) 

mailto:iueitsup@indiana.edu�
http://www.iue.edu/bookstore�
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Class Policies/Weekly Assignments: 

This class requires weekly work and participation for the fullest understanding and benefit from all the 
materials presented. You should be logging on to Oncourse at least three times each week

 Investing obvious time and care into the completion of class assignments (written assignments as well as 
discussion forum postings; completed on time) 

 to view 
PowerPoint presentations and/or QuickTime movies, take weekly quizzes, check announcements, post 
contributions to the discussion forum, view/review course content, pose questions, and read and 
respond to the postings of others. You should also be checking your email at least three times a week, as 
this will be my primary means of conversing with you on an individual basis. Class participation is 
factored into each week’s grade. You will earn weekly assignment points by: 

 Responding and reading responses in class discussion forums 
 Making contributions beyond the minimum to the discussion forums 
 Demonstrating an online demeanor that is polite and courteous 

Weekly assignments will be posted at the beginning of the week (Sunday) with the understanding that 
all work will be completed by the end of the week (Saturday). Although students may participate in 
discussion forums and other areas after the due date, no late work will be counted. Each week’s 
assignments will include reading from the required text, a listening list from the text’s CDs or online 
posting, a weekly quiz, and may include an online discussion forum, online survey, online research 
component, or another form of online posting/submission.  You can expect to receive graded work by 
Wednesday/Thursday of the following week. 

You are granted a 1-time, 1 day extension on any weekly assignment (excluding exams) for technical 
difficulties.  You must, however, contact me by email prior to the deadline in order to receive the 
extension. 

Discussion Forum Protocol: 

Forum postings will vary from week to week. Overall, however, students are asked to follow the 
following guidelines when posting: 

 Post original response by Wednesday

 Check the discussion frequently and respond on the topic 

 - Avoid posting your original posting or responses at the last 
minute  

 Post an original posting of 10-15 sentences 
 Post a response posting of 5-10 sentences (e.g. no “me toos”) 
 Use content –specific subject headings (e.g. “Elvis’ Hound Dog” versus “my posting”) 
 Be professional and respectful in your postings 
 Indicate reference information for books, recordings, articles, and websites 
 Plagiarism is against university policies and will result in a weekly score of ZERO. 
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Weekly Online Quizzes: 

A short weekly quiz will be given during the week’s unit. Quiz material will be taken directly from the 
chapter(s) scheduled to be covered for the week. Weekly quizzes will be timed, with no partial credit. No 
make-ups will be given. 

Exams: 

Two exams will be given during this course. Both exams will consist of a written and a listening portion. 

The Midterm Exam will cover Chapters 1-10 (Charlton), Units 1-9 (Snyder), and Audio Examples 1-64 on 
your MP3 CD-ROM (one grade equaling 20% of the overall grade). 

The Final Exam will cover Chapters 11-22 (Charlton), Units 10-15 (Snyder), and Audio Examples 65-125 
on your MP3 CD-ROM (one grade equaling 20% of the overall grade).  

These exams are to be proctored through the IUE Testing Service.  Please visit 
http://www.iue.edu/ctl/testingservice to sign up for a time during the weekly schedule of the exam.  
Pay close attention to the requirements of the testing service (arriving on time, photo ID, computer lab 
locations, etc.)  You will need to have access to a computer in order to take the exams.  The listening 
exam, however, may be taken without a proctor, but you are encouraged to take the listening exam at 
one of IU East’s high-speed internet computer labs. High speed internet is available at all IU East 
campuses (New Castle, Connersville and Richmond). An audio source such as headphones or speakers is 
required equipment. The Hayes Library lab at the Richmond campus has headphones available for 
checkout with a valid ID. 

Song Analysis: 

Rock ‘n Roll is a style of music- and music has structure and form (not just thrown together).  In order to 
realize thought processes and composition skills of songwriters and the foundation from which Rock ‘n 
Roll evolved, students will be required to analyze 2-3 different Rock and Roll songs.   

The process of song analysis will be outlined, structured and discussed in class online. Thereafter, there 
will be several practice analyses assigned, during in which students will begin to develop their own 
methods and style of song analysis.  Students are required to use the song versions provided online or 
on the class listening MP3 CD-ROM. 

Song analyses will be typed and due on the following dates as marked in the attached class calendar: 
ANALYSIS #1- Saturday, February 16th- Johnny B. Goode by Chuck Berry (Track 126) 
ANALYSIS #2- Saturday, March 1st- Somebody to Love by Jefferson Airplane (Track 127) 
ANALYSIS #3- Saturday, April 26th – YOUR PICK, ANY SONG FROM CLASS MP3 CD ROM 

http://www.iue.edu/ctl/testingservice�
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Formatting and Submitting Papers: MS Word Version 2007 

All major writing assignments for this class submitted electronically must be formatted in MS Word 
Version 2007. If you do not have Microsoft Word, call the IUE Help Desk at (765) 973-8375 for 
assistance. 

Saving Posted Materials & Drafts: 

It is imperative that you keep personal copies of all postings and written work submitted in this course. 
If there is some discrepancy in your grade/submissions for this course perhaps due to an online mishap 
or missing communication, I will ask that you reproduce these documents. 

Writing Assistance: 

While there is no teaching assistant or student instructor (SI) for this course, writing assistance and 
tutoring are available through Tutorial Services, located in Springwood Hall Room 202, (765) 973-8313.  
The staff of Tutorial Services can assist you with writing style, grammar, and developing good study 
habits.   

Academic Integrity/Plagiarism: 

It is expected that each student does his/her own work in this course.   All exams and quizzes are closed 
book, no computer digital resources, no neighbor.  Written work, such as papers and discussion forums, 
should reflect original thought as well as cited internet and library resources.  With prior notice, I may 
ask that you provide me with an originality report from Turnitin.com of written work that you have 
submitted. 

Grades will be averaged in the following manner: 

45% Weekly Assignments 
20% Midterm Exam (Written + Listening) 
15% Song Analysis #1, #2 and #3 
20% Final Exam (Written + Listening) 

Grading Scale: 
100-93=A 
92-90=A- 
89-87=B+ 
86-83=B 
82-80=B- 
79-77=C+ 

76-73=C 
72-70=C- 
69-67=D+ 
66-63=D 
62-60=D- 
59 and below=F 
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Course Weekly Calendar: 
  

Disclaimer:  Schedule and procedures are subject to change in the event of extenuating university 
circumstances.  (Oncourse outages, etc.)   

Week 1- Jan 14th- Jan 19th 
            Introduction/Chapter #1 (Charlton) 
Week 2- Jan 20th- Jan 26th 
            Chapters #2 and #3 (Charlton) plus Units 1 & 2 (Snyder) 
Week 3- Jan 27th- Feb 2tnd 
            Listening Skills/ Chapter #4 (Charlton) plus Unit 3 (Snyder) 
Week 4- Feb 3rd– Feb 9th  
            Chapters #5 and #6 (Charlton) plus Units 4 & 5 (Snyder) 
Week 5- Feb 10th– Feb 16th  
            Chapters #7 and #8 (Charlton) plus Unit 7 (Snyder) 

Song Analysis #1 Due Feb. 16th, “Johnny B. Goode” 
Week 6- Feb 17th– Feb 23rd  
            Chapters #9 and #10 (Charlton) plus Units 6, 8 & 9 (Snyder) 
Week 7- Feb 24th– Mar 1st  
            Review Week – Chapters 1-10 (Charlton) plus Units 1-9 (Snyder) 
            Song Analysis #2 Due March 1st, “Somebody to Love” 
Week 8- Mar 2nd- Mar 8th  
            MID TERM EXAM- written and listening 
Week 9- Mar 9th- Mar 15th 
            Chapters #11, #12 and #13 (Charlton) plus Units 10 & 11 (Snyder) 
  
SPRING BREAK- Mar 16th– Mar 22nd 
  
Week 10- Mar 24th- Mar 29st  
            Chapters #14, #15 and #16 (Charlton) plus Units (7) & 11 (Snyder) 
Week 11- March 30th - April 5th  
            Chapters #17 and #18 (Charlton) plus Units 12 & 13 (Snyder) 
Week 12- April 6th- April 12th 

Chapters #19 and #20 (Charlton) plus Units 10, 11 & 13 (Snyder) 
Week 13- April 13th- April 19th 

Chapters #21 and #22 (Charlton) plus Units 14 & 15 (Snyder) 
Week 14- April 20th - April 26th 
            Review Week – Chapters 11- 22 (Charlton) Units 10 – 15 (Snyder) 
            Song Analysis #3 Due April 26th 
Week 15- April 27th- May 3

  

rd 
            FINAL EXAM- written and listening 
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Sample Discussion Board Questions That Work 
From UAA Online (University of Alaska Anchorage) 
 
Using an online discussion board in a face-to-face or distance education course is a highly effective way 
of engaging students in class discussion and reflection. Most instructors report better participation in 
discussions that occur online - better participation both in terms of the thoughtfulness of the 
conversation and in terms of the number of active respondents involved.  
Producing well-crafted discussion board questions is often the key to a successful online conversation. 
The following tips outline some recommendations for designing discussion board questions that work.  
 
1. Avoid asking yes/no questions  

Asking yes/no questions generates a thin discussion by allowing students to respond to a 
prompt briefly and with little reflection or critical analysis.  
Bad Example:  
Historically, has the U. S. Supreme Court upheld campus-based speech codes?  
Good Example:  
What reasons has the U.S. Supreme Court given for tossing out campus-based speech codes and 
do you agree or disagree with those reasons?  

   
2. Avoid asking questions that call for purely factual answers  

While it is pedagogically sound to pose questions that ask for purely factual answers, it might 
not be a good idea to ask this type of question all the time. Questions that call for purely factual 
answers generally involve little debate, exchange, and discussion among students, often 
producing instead 22 disparate responses (one for each student in the class) that all report 
roughly the same thing.  
Bad Example:  
What is the First Amendment?  
Good Example:  
In what ways does the First Amendment's statement on freedom of speech appear to leave the 
door open for debate on the legality of hate speech?  

   
3. Ask questions that call for reflection, interpretation, analysis, and/or problem solving  

Generally, the aim of having a discussion is to prompt students to think in ways that stretch their 
understanding of a given topic/subject. For that reason, asking questions that call for reflection, 
interpretation, analysis, and/or problem solving leads to a much more instructive (and often 
more lively) learning experience.  
Good Example:  
University of Pennsylvania student Eden Jacobowitz was punished for calling a group of African 
American women "water buffalo" during a late-night altercation. In his defense, Jacobowitz 
argued that he didn't intend for the phrase to be a racial slur, and that in fact it did not qualify as 
one, seeing as how water buffalo are only native to Southeast Asia and not Africa. To what 
extent does/should the question of "intent" play a role in ascertaining whether a speech 
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utterance is offensive or not? In other words, if the perpetrator (in this case, Eden Jacobowitz) 
never intended to inflict injury in making the utterance that he did, is he still culpable of wrong-
doing if his words were construed as being malicious by an injured party?  

     
4. Ask questions that encourage students to engage with other students in the class  

If one of your objectives in facilitating a class discussion is to engender genuine dialogue about a 
topic/subject, then it might be a good idea to frame your question in ways that require students 
to talk to each other and respond to each other.  
Good Example:  
If you were an administrator at UAA, what measures would you take-outside of a formal list of 
speech codes-that would foster a university atmosphere receptive and welcoming of difference? 
Your first response should outline the measures you would take in fulfilling this task. Your 
second response should evaluate the pros and cons of the measures proposed by another 
student in the class.  

   
5. Ask questions that require students to draw connections between past and present course material  

It is not a bad idea to ask questions from time to time that invite your students to draw 
connections between material learned earlier in the course and material covered later in the 
course. These kinds of questions are not only thoughtful and "open-ended" in nature, but they 
also have the added benefit of forcing your students to review content, to rethink content, and 
to see content as relevant and important outside the scope of its original context.  
Good Example:  
The first paper in this class asked you to discuss the different communication styles assumed by 
men and women in interpersonal relationships. The present paper asks you to take a position on 
the legality of speech codes on college campuses. In what ways are the two paper topics related, 
and how does the reading and research you conducted on the former topic inform, enrich, or 
otherwise affect your understanding of the latter topic?  

   
6. Ask questions that prompt students to generate lists of information/data as a class.  

Discussion boards hold a lot of potential for collaborate learning activities. One way this 
potential can be harnessed is by asking questions that focus students on building research 
and/or data "pools" for use in other assignments.  
Good Example:  
Use 5-10 sentences to explain one reason why hate speech should not be banned on college 
campuses. You may not repeat the same response as another student in the class. The purpose 
of this question is twofold: to fully explore the rationale behind this particular side of the hate 
speech debate and to generate content that will be useful to us when we write a draft our paper 
on this topic next week.  

 
 
 


